internal Addit ~ Bookstore
First Guarter 2014-2015

Results & Findings

Raay 15, 2015,

| roviewed samples of the Bookstore's financial transactions that occurred in finst quarter, 2014-
2015, Thave a fow comments regarding this review:

Goneral Commants:

1. Al checks sampled were deposited within the required 5 days,

9. Tammara reviewsd with me their mid-day cash pull progess, This process helps to
ernsure cash drawers are not overioaded with excessive cash during the day. The cashior
and another person pull and count the cash together, with a final review from Tammars,
it fs Uhgrouph and helps 1o minimize possible issues.

Rocommendations:

1, There wore several mstances where » check was not signed by two mdividuals, one of
which had o signature. 1t is important that the Beokstore remain compliant with the
Roard regquirement of tweo sipnatures on afl chacks, [recommoend the Director of the
hookstore he the last to sipn chedks, This witl allow a linal review of al chotks, ths
snsurmy two signatures with each one,

Lisank Dawn Meintosh for allowing me Lo work with Tammara Steffes to review the
bookstore's records. Please let me know H any further darification { needed.

Dibhy Hackenberg
Supervisor, Accouniing & Budpeting
Extension 625
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For Directar of Bookstore

I iave reviewed the commaonts reparding the roview of the Bookstore’s 17 quarter ranspciions,
Lagree to implement the above recommended aotions.
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